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A
1. Administrative approval may be obtained.

AT STTATER 9T a1 sy,
PRASHASNIK ANUMODAN PRAPT KIYA JAYE

2. Advice not clear

SUCHANA SPASHTA NAHIN HAIN

3. Advice received

AT T
SUCHANA PRAAPTA

4. After consultation with

I g T
SE PARAMARSH KARKE

5. Agreed

AT & / HgAd
SAHAMATI HAI/ SAHAMAT

6. Appended herewith
ISKE SATH SANLAGNA HAI

7. Approved

-
=
D

ANUMODIT
8. Approved as proposed
TS % SAGATE SAAIET
PRASTAV KE ANUSAR ANUMODIT

9. Appropriate action / steps may be taken

UPYUKT KARRAVAYI KEE JAEY / KADAM UTTAYE JAYEIN

10.  Arrangement may be made

=T Fit T
VYAVASTHA KEE JAYE



As may be necessary
PRIE PR AL CERE T

YATHAVASHYAK / JAISI AVASHYAKATA HO

As per list enclosed

Herw qAT F AR
SANLAGNA SUCHI KE ANUSAR

As proposed

FTIEATET
YATHAPRASTHAVITH

As required

AVASHYAKATANUSAR

As usual

FHAT HT T
HAMESHA KEE TARAH

Attention required

ST ATTAF
DHYAN APEKSHIT HAI

Attention needed

DHYAN AVASHYAK HAI

Await further comments

sTert fEofurg i e £ s
AGALI TIPPANIYON KEE PRATIKSHA

Await reply

T T T AT
UTTAR KEE PRATIKHSA KAREN

B
Back Reference
forge dasf
PICHHALA SANDRABH

KEE JAYE



Bill has been scrutinized and found in order

BILL KEE JANCH KEE GAYEE AUR USE SAHI PAYA GAYA

Bill may be paid

et = e #= frar
BILL KA BHUGTAN KAR DIYA JAYE

Bill may be returned to party

PARTY KO BILL VAPAS KAR DIYA JAYE

Billing may be done promptly

[EERIEEEIEIE I
BILL SHIGHRA BANAYA JAYE

Brief resume of the case is given

AT 7 7% a7 T 2
MAMALE KA SAR DIYA GAYA HAI

Budget Sanctioned

BAJAT MANJOOR HAI

By air mail

ZATS ETh &
HAVAI DAK SE

By Installiments

et o
KISTON MAIN

Call for the report
REPORT MANGAIYE

Call for three quotations

i ATt "Ry

TEEN BHAVSUCHIYAN MANGAIYE



10.

11.

12.

Cancelled

RADDA KIYA GAYA

Carry out the instructions

ST T AT FL
ANUDESHON KA PALAN KAREN

Case should be kept pending till ......

...... TAK MAMALA /VISHAY LAMBIT RAKHA JAYE

Causal Leave applied for may be granted

AVEDIT AKASMIK CHUTTI MANJUR KEE JAYE

Check and give remarks
JANCH KAREN AUR REMARK DEIN

Circulate and then file

TATI T quaa }ﬁ'
PARICHALIT KAR FILE KAREIN

Claim accepted

AT = T
DAVA SWIKRIT

Clarify the position

TRupfer =1 ooz o8
STHITI KO SPASHTA KAREIN

Commission may be set up
AAYOG BAITHAYA JAYE

Communicated by E-mail

£-3reT gT AT

E-mail DWARA SUCHIT



13.

14.

15.

16.

17.

18.

Confirm

e
PUSHTI KAREIN

Confirmed

ER
PUSHTI KEE

Concessions may be allowed

Foarmere wfiepa Fr =i

RIYAYATEIN SWIKRIT KEE JAYEIN

Contact over phone and collect the information

I T HT FE qqT AT A

PHONE PAR SAMPARK KAREIN TATHA SUCHANA EKTRA KAREIN

Copy enclosed for ready reference

TATKAL SANDARBHA HETU PRATI SANLAGNA HAI

Copy may be sent
e &=t ST

PRATI BHEJEE JAYE

Delay is regretted
ERCEAT L

VILAMBA KE LIYE KHED HAI

Delay should be avoided

T 7 fr e

VILAMBA NA KIYA JAYE

Delete

HATAA DIJIYE,

KAAT DUIYE



10.

1.

12.

13.

14.

Delete the following lines

=t Fi iRt gz At
NICHE KEE PANKTIYON KO HATAA DUIYE

Depute Mr..........coeee
S Fr e 7
SHRI .o KO PRATINIYUKTA KAREIN

Details may be sent
VIVARAN PRESHIT KAREIN

Disciplinary action may be initiated

AT FTAATET 9% T A0
ANUSHASANIK KARYAVAHI SHURU KEE JAYE

Do the needful
HAFITF FHATE T4
AAVASHAYAK KARYAVAHI KAREN

Draft for approval

SFHIEATS 9TET f 7T
ANUMODANARTH PRARUP / MASAUDA

Draft is put up for approval

PRARUP ANUMODAN KE LIYE PRASTUT HAI

Draft is approved

PRARUP ANUMODIT

Draft as amended is put up

TETTTET W T 950d ©
SANSHODIT MASAUDA PRASTUT HAI

Draft reply is put up for approval
HETET AHTEATS Toqq 2

UTTAR KA PRARUP / MASAUDA ANUMODANARTHA PRASTUT

6



15.

Disposed off

[EREEIEEH
NIPTAYA GAYA

Early orders are solicited
sfier sreer o 2
SHIGHRA AADESH PRARTHIT HAI

Enquiry may be completed and report submitted early

JANCH PURI KARKE REPORT SHIGHRA PRASTUT KEE JAYE

Ensure compliance

ANUPALAN SUNISHCHIT KAREIN

Error is regretted

gHfmang
TRUTI / BHOOL KE LIYE KHED HAI

Estimates may be put up for consideration
AAKALAN VICHARARTH RAKHE JAYEN

Expedite action

of e FTHATET T
SHIGHRA KARYAVAHI KAREIN

Explain delay

DEREE KA KARAN SPASHTA KAREIN

Explanation may be obtained / called for

FqeETReer e AT ST f Wi S
SPASHTEEKARAN PRAPTA KIYA JAYE / MANGA JAYE



Expost facto sanction accorded

FATe HoET &1 ST &
KARYOTTAR MANJUREE DEE JATEE HAI

F

Facts of the case may kindly be furnished

AT A /9T 3 AT o e
KRIPAYA MAMLE / PRAKARAN KE TATHYON KO PRASTUT KAREIN

File an application

TR 5 WA AT ST
AAVEDAN PATRA PRASTUT KIYA JAYE

File a return

Faooft et £ oega w4
VIVARANEE DAKHIL / PRASTUT KAREIN

File, no action is required

FILE KAREIN, KOYEE KARYAVAHI AVASHYAK NAHIN

Figures do not tally
AANKARE MEL NAHIN KHATE

Findings of enquiry officer

JANCH ADHIKAREE KE NISHKARSH

Follow up action may be taken

ANUWART| KARYAVAHI KEE JAYE

For consideration

EEIEE]
VICHARARTH



10.

11.

12.

13.

14.

15.

16.

17.

For disposal

[BECEEdEIY
NIPTAN KE LIYE

For favourable action

AT FATE F o
ANUKUL KARRAVAY| KE LIYE

For further action

.ﬂﬁT ﬁ- i iﬂ i :=F- ﬁ:('rn:
AAGE KEE KARRAVAY| KE LIYE

For frame charges against defaulters

CHUKKARTHA KE VIRUDDHA AAROP TAIYAR KAREIN

For guidance

ATTEL % oo
MARGADARSHAN KE LIYE

For immediate compliance

TOORANT ANUPALAN HETU

For information

GELIEY
SUCHANARTH

Funds insufficient
NIDHI/ RAKAM APARYAPTA HAI

For onward transmission

AT S o o
AAGE BHEJNE KE LIYE



18.

19.

20.

21.

22.

23.

24.

25.

For orders please

e Ted
AADESHARTHA PRASTUT

For perusal and return

T AfE & o
DEKHKAR LAUTANE KE LIYE

For signature

TEATAT F o
HASTAKSHAR KE LIYE

For suggestions

LEIEEAEL
SUJHAV KE LIYE

For sympathetic consideration

SAHANUBHUTI PURVAK VICHAR KE LIYE

Forwarded and recommended
PRESHIT AUR SANSTUT

Funds are available

ffy Iuesy g
NIDHI UPALABDHA HAI

Furnish information urgently

T ofter st
SUCHANA SHIGHRA BHEJEIN

Give details

= E
BYOURE DEIN

10



Give information in detail

VISTRUT SOOCHAN DEIN

Give suitable reply

UPYUKTA UTTAR DEIN

Go ahead

Ew 2 1 oy & Frdargr w1
TEEK HAI / AAGE KEE KARYAVAH| KAREIN

Good

AGHCHHA. HAI

Granted

=HiFa § 197

SWIKRIT / MANJUR

Highly Objectionable
ATYANTA AAPATTI JANAK

His name may be deleted

T 1 T A e e
UNKA / USKA NAM NIKAL DIYA JAYE

His name may be included

IHHT  FEHT ATH A T S
UNKA / USKA NAM SHAMIL KIYA JAYE

His request may be acceded to

IAFT  FHAT S TR BT T
UNKA /7 USKA ANURODH SWIKAR KIYA JAYE

11



Hold in abeyance

i TEAT AT e
ROKE RAKHNA / AASTHAGIT RAKHNA

How the matter stands

AT P forfa o 2
MAMLA KIS STHITI MEIN HAI

| agree
Hogaa g
MAIN SAHAMAT HOON

| Disagree
MAIN ASAHAMAT HOON

| have no further comments

T AL AR e FgAT e
MUJHE AUR KUCHH NAHIN KAHNA HAI

| have no remarks to offer

MUJHE KOYEE TIPPANI NAHIN KARNI HAI

Immediate disposal of the case is requested

AT I Tef T et 7 ST §
MAMALE KO TATKAL NIPATANE KA ANURODH HAI

Implement without fail

T4 FTIeaT T
AVASHYA KARYANVIT KAREIN

12



In case of need

HTFYTFRA T2 T
AVASHYAKATA PADNE PAR

In order of preference

gfgwar /T E
ADHIMANYATA / AGRATA KRAM MEIN

In order of priority

T AT f AT A
PRATHAMIKTA / AGRATA KRAM MEIN

Instructions are solicited

STIRATT T 70T & F AT e &
ANUDESHON KI APEKSHA HAl / KRUPAYA ANUDESH DEIN

Inter alia

=T ATAT AT - JTT
ANYA BATON KE SATH- SATH

Inform all concerned
Tt w=faat wr gfa ¢
SABHI SAMBANDHITON KO SUCHIT KAREIN

Incomplete work
ADHURA KARYA

Join duty immediately

TATKAL KARYA BHAR GRAHAN KAREIN

Joined duty

KARYABHAR GRAHAN KIYA

13



Joining time of 7 days is allowed

SAAT DIN KA KARYA GRAHAN SAMAY DIYA JATA HAI

Just now do it

T L AT
ISE TURANT / ABHI KAREIN

Justify your proposal
APNE PRASTAV KA AAUCHITYA SIDDH KAREIN

Keep pending

ISE ROK RAKHA JAYE

Keep with the file

FEE F AT T
FILE KE SATH RAKHIYE

Kindly accord sanction

KRUPAYA  SWIKRITI DEEJIYE / MANJUR KEEJIYE

Kindly acknowledge receipt

3
KRUPAYA PAVTI DEIN

Kindly countersign

FOAT lageara, Ft
KRUPAYA PRATIHASTAKSHAR KAREIN

Kindly issue instructions

FIAT AR A L
KRUPAYA ANUDESH ZAREE KAREIN

14



Kindly return the letter

FIGT 9 ATeT
KRUPAYA PATRA LAUTA DEIN

Kindly review the case

FIAT AT T AATE FE
KRUPAYA MAMALE PAR PUNARVICHAR KAREIN

L
Leave with no pay may be sanctioned

T 3T i gt = o ST
BINA VETAN KI CHHUTTI SWIKRIT KI JAYE

Legal opinion

FIAT T

KANUNI RAI

Liable for departmental enquiry

EEIiREIEEak s
VIBHAGIYA JANCH KA BHAGI

Loan application may be sanctioned

RIN AAVEDAN SWIKRIT KIYA JAYE

Lowest quotations may be accepted

e / =aw T Ewe FT S
NIMNATAM / NUNATAM DAREIN SWIKAR KEE JAYE

M
Matter is being scrutinized

HTH &I S TEATA K AT &
MAMALE KI JANCH PADTAL KEE JA RAHI HAI



2. Matter is under consideration

MAMLA VICHARADHEEN HAI

3. Matter is under correspondence

= oy woAEE S
IS VISHAY PAR PATRACHAR HO RAHA HAI

4. Make arrangement

=raEAT T ST
VYAVASTHA KEE JAYE

5. May be commenced

qRY / ae £ o e
PRARAMBH / AARAMBH SHURU KIYA JAYE

6. May be considered

VICHAR KIYA JAYE

7. May be filed

FILE KIYA JAYE

8. May be informed accordingly

TADANUSAR SUCHIT KIYA JAYE

9. May be keptin view

eI H TEr ST
DHYAN MEIN RAKHA JAYE

10. May be obtained

oo PR ST S wTe
PRAPTA KIYA JAYE / PRAPTA KAREIN

16



11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

May be passed for payment

AT o forw e Fea sy,
BHUGATAN KE LIYE PASS KIYA JAYE

May be permitted

agwie & sy /st
ANUMATI| DEE JAYE / ANUMATI DEIN

May be prescribed

Pt B s
NIRDHARIT KIYA JAYE

May be regretted

KHED PRAKAT KIYA JAYE

May be requested to clarify

TSR F oy e fordET
SPASHTIKARAN KE LIYE NIVEDAN / PRARTHANA KAREIN

May be treated as closed

BAND SAMJHA JAYE

May call for

AT AT
MANGA JAYE

May deem necessary

AAVASHYAK SAMJHEN

May direct

ger 3
NIRDESH DEIN

May not pursue the matter

=0 B Fr o T "me
IS VISHAY KO AAGE NA BADAYEIN

17



21.

22

23.

24.

May please see

FAT
KRUPAYA DEKHEIN

Most confidential
e T
ATYANTA GOPANIYA

Most urgent

AT ATAITF
ATYANTA AVASHYAK

May be sanctioned

MANJURI DEE JAYE

N
Necessary action / steps may be taken

A9 FATE F ST
AAVASHYAK KARRAVAYI| KEE JAYE

Necessary documents may be produced

AAVASHYAK KAGAZAT PRASTUT KIYE JAYEIN

Need no comment

feeqoft it smaermar 9
TIPPANEE KEE AAVASHYAKATA NAHIN

No
NAHIN

No action

KOYl KARYAVAHI NAHIN

18



10.

11.

12.

13.

14.

No bar

& 3 1 wfe T8
KOl ROK / PRATIBANDH NAHIN

No doubt

Frag 1 F9
NISSANDEH / BESHAK

No further action is called for

AAGE KOY| KARYAVAHI APEKSHIT NAHIN HAI

No instruction

TE AT T
KOl ANUDESH NAHIN

No objection certificate

AT AT
ANAPATTI PRAMANPATRA

No reason to doubt

SANDEH KA KOI KARAN NAHIN

No reference is available

FE Had Iuesy T8l
KOl SANDARBH UPALABDH NAHIN

N.B. (Note Bone)

ey e A 1 e g=
VISHES DHYAN DUJIYE / VISHES SUCHANA

Not available

aqTerey | e T8 W 8
ANUPLABDH / MIL NAHI RAHA HAI

19



15.

16.

17.

18.

19.

20.

21.

22.

23.

Note

iz 1 feofy
NOTE / TIPPANI

Noted

e 7 forar
NOTE KAR LIYA

Noted below

LIS EL AT LTI
NIMNANKIT / NIMNAANUSAAR

NOTICE IN WRITING

e = o gear 1 At
LIKHIT ROOP ME SOOCHANA / NOTICE

Not later than ...........

....... HTZA S vavuens F AT TGN
SEPAHALE/ ........ KE BAD NAHIN

Not less than ...........

weeees T FE LT
....... SE KAM NAHIN

Not more than ...........

weeees TAF AL oo T TR
.... SE ADHIK NAHIN / ... SE ANADHIK

Not necessary

AAVASHYAK NAHIN

Not traceable

MIL NAHIN RAHA HAI

20



Objection may be removed

AAPATTIYON KA NIRAKARAN KIYA JAYE

Objectionable action

AAPATTIJANAK KARYAVAHI

Observations made above

F¥ it g fereoofy
UPAR Kl GAYI TIPPANI

Obtain permission from sanctiening autherity

EEuRNPEIME RG]
MANJUREE PRADHIKAREE SE ANUMATI LEIN

Obtain signature

FEATEL I it
HASTAKSHAR PRAPTA KAREIN

Order communicated

AT I o= s
AADESH BHEJ DIYA GAYA

Order may be issued

reer A BT =T
AADESH JAREE KIYA JAYE

On duty

FH A TEITT
KAM / DUTY PAR

O.K.

TEEK HAI

21



10.  Qrders are solicited

AT AL 3
KRUPAYA AADESH DEIN

1. Papers for disposal

EREEEACLRENE EIUED
NIPTANE KE LIYE PATRADI/KAGAJ

2. Papers submitted/put up for perusal
TATTESFTTS HAAFRATS o
PATRADI/KAGAJ AVALOKANARTH PRASTUT

3. Passed
aifea
PAARIT

4. Passed for the payments
WA = o o

BHUGTAN KE LIYE PAARIT

5. Permitted

ANUMATI DEE JATEE HAI

6. Please acknowledge receipt

KRUPAYA PAAVATEE BHEJEIN

7. Please advice

FOAT T Y
KRUPAYA SUCHIT KAREIN

8. Please advise the position

KRUPAYA STHITI BATAYEN



10.

11.

12

13

14

15

16

17

Please advise /inform.....accordingly
FH A aesn Tl TEATE AT FY

KRUPAYA........ KO TADANUSAR SUCHIT KAREN

Please appear in person/present yourself

KRUPAYA SWAYAM UPASTHIT HON

Please carry out the orders

FOAT AT FT T F L
KRUPAYA AADESHON KA PALAN KAREIN

Please circulate

KRUPAYA PARICHALIT KAREIN

Please discuss

KRUPAYA CHARCHA KAREIN

Please expedite compliance

T ofter st
KRUPAYA SHIGHRA ANUPALAN KAREIN

Please expedite reply

gt ofte scav &
KRUPAYA SHIGHRA UTTAR DEIN

Please issue circular

KRUPAYA PARIPATRA JAREE KAREIN

Please report

FoaT e §
KRUPAYA REPORT DEIN

23



18

19

21

22

24

25

26

27

28

Please revise
FOAT FN AT Y
KRUPAYA SANSHODHIT KAREIN

Please see me

KRUPAYA MUJHSE MILIYE

Please speak

KRUPAYA BAT KAREIN

Please treat this as most urgent

KUIPAYA ISE ATYANTA AVASHYAK /JARURI SAMJHEN

Please treat this as strictly confidential

KRUPAYA ISE SARVATHA GOPANIYA SAMAJHEN

Please verify

KRUPAYA JANCH PADTAL KAREIN

Prior approval may he obtained

POORVANUMODAN PRAPTA KIYA JAYE

Proceedings be stayed

KARYAVAHI ROK DEE JAYE

Put up

TEA S TAFL
PRASTUT / PESH KAREIN

24



29

30

31

Put up for approval
ANUMODAN HETU PRASTOOT

Put off

=T
STHAGIT KAREIN

Put up on the notice board

AT Tg T2 =00
SUCHANA PATTA PAR LAGAYEN

Q
Quarterly statement may be expedited

TIMAAHEE VIVARAN SHIGHRA BHEJA JAYE

Quash the order issued
AT T T et 7 o T e

ZAREE KIYE GAYE AADESH KO RADDA KIYA JAYE

Quick action is required

TATKAL KARYAVAHI APEKSHIT HAI

Quick disposal

i e
TURANT NIPTAN

Quote our reference

G EIECICIE

HAMARE SANDHARBH KA HAWALA DEIN
Quote the relevant portion

HaTa ster TggA AL

SAMANDHIT ANSHA UDDHRIT KAREIN

A

2
tn



Rate In force

EIETPEIEL e
CHALU/PRACHALIT DAR

Ratification

AT
ANUSAMARTHAN

Receivable

ey
PRAPYA

Recommended for Sanction

g o For Fimerfer 1 e
MANJUREE KE LIYE SIFARISH KEE JATEE HAI

Recorded

ABHILEKHIT KIYA GAYA HAI

Reference please

FOATHTH 7
KRUPAYA SANDARBHA DEIN

Reimbursement of Medical Charges Be Made

e = o7 g 91
CHIKITSA VYAY KEE PRATIPURTI KEE JAYE

Relevant Papers May Be Put Up

SAMBHANDIT KAGZAT PRASTUT KIYE JAYE

Relieve Him To Participate in the Hindi Workshop

& e § T S B 978 FIAAEd B

HINDI KARYASHALA MEIN BHAG LENE HETU UNHEIN KARYAMUKTA
KAREIN

26



Remind After A Week

EK SAPTAH BAAD YAD DILAYEN

Reminder May Please Be Sent

ANUSMARAK BHEJ DIYA JAYE

Renewed

GELET]

NAVEEKRUT

Reply By E-mail

AL & AT Tt
E-MAIL SE JAWAB BHEJEIN

Report Submitted To...

wennes TR TS 0T 90T £ g 7 AT
.... KO REPORT BHEJI GAYI / PRASTUT KI GAYI

Required Information may please be furnished without delay

KRUPAYA APEKSHIT JANKARI| AVILAMBA BHEJI JAYE

Requisite Files Are Placed Below
APEKSHIT FAILEN NICHE RAKHEE HAI
Resubmitted

LOH L)

PUNAHA PRASTUT

Return In Original With Remarks

TIPPANEE SAHIT MOOL PATRA BHEJEIN

27



19

Returned For Reconsideration

AT & or wtern T
PUNARVICHAR KE LIYE LOUTAYA GAYA

Sanctioned

7 f el
MANJUR / SWIKRIT

Sanctioned as proposed

TEATE F AT 57 f T
PRASTAAV KE ANUSAR MANJUR /SWIKRIT

Satisfactory
LGIPEEEd R R
SANTOSHJANAK / SANTOSHPRAD

Sanctioned as a special case

[EEREICEERE T
VISHESH MAMALE KE ROOP MAIN MANJUR

Sanctioned as suggested

qATT F A 6 J =i
SUJHAV KE ANUSAR MANJUR / SWIKRIT

Scrutiny is Over

B T ETTE
CHAANBEEN PUREE HO GAYEE

Secret

aFAIRTIE)
GUPTA / GOPANEEYA

Secret Instruction issued

T ST AT =0 T
GOPANEEYA ANUDESH JAREE KIYA GAYE

28



10

11

12

13

14

15

16

17

See the Papers and Speak

THT RIS T ST ok 41 F

PATRON / KAGAJON KA ADHYAYAN KARKE CHARCHA KAREIN

Seen

T / 7 o
DEKHA / DEKH LIYA

Seen and Returned

DEKH KAR VAPAS KIYA

Seen and Spoken
2@ AT =
DEKHA AUR CHARCHA KEE

Seen, File with previous Papers
2, firger ol 3wy ree

DEKHA PICHHALE PATRADI KE SATH FILE KAREIN

Send Comments

feroqeft 45t
TIPPANEE BHEJEIN

Service Conditions are not Satisfactory

HAT oTe HArTE T2 8

SEVA SHARTEN SANTOSHPRAD NAHIN HAIN

Shall be Inserted

SAMAVISHT KIYA / JOD DIYA JAYEGA

Show Cause Notice

KARAN BATAQO NOTICE

29



18

19

20

21

22

23

24

25

26

27

Signed, Sealed and Delivered

HASTAKSHAR KIYA AUR MUHAR LAGAKAR SAUMP DIYA/ BHEJ DIYA

Sketchy

JANKAREE BAHUT KAM HAI

So Far As Possible

TAT FAF J STEE aTF TATET
YATHA SAMBHAV / JAHAN TAK SAMBHAV HO

So Far As Practicable

TAT AT J Sl aF A g gl
YATHA SADHYA/JAHAN TAK VYAVAHARIK HO

Specific Reason May Be Given

VISHISHTA KARAN DIYE JAYEN

Standing Order
RIEEIEC

STHAYEE AADESH
Steps Are On Hand

KADAM UTHAYE JA RAHE HEIN

Steps Have Already Been Taken

KADAM UTHAYE JA CHUKE HEIN

Steps May Be Taken

KADAM UTHAYE JAYEN/KARYAWAHEE KEE JAYE

Subject To Approval

S TRATHA J F9rd o ST 9T 21
ANUMODANADHEEN / BASHARTEKI ANUMODAN PRAPTA HO

30



28

29

30

31

32

33

34

35

36

Submit A Note

Al g F
NOTE PRASTUT KAREIN

Submit In Prescribed Form
i e # wega w5
NIRDHARIT PRAPTRA MEIN PRASTUT KAREIN

Submit the relevant Papers
SAMBANDHIT KAGAJON KC PRASTUT KAREIN

Submitted

weqa J I T
PRASTUT / PRASTUT KIYA

Submitted for Approval
ATATEATS TF A
ANUMODANARTH PRASTUT

Submitted for Information

SUCHANARTH PRASTUT

Submitted for QOrders

ArET e
AADESHARTH PRASTUT

Submitted for Perusal

A FATE T
AVLOKNARTH PRASTUT

Submitted for Sympathetic Consideration

HETTA A A= 7 s
SAHANUBHUTIPURNA VICHAR HETU PRASTUT

31



37

38

39

40

41

42

43

Substitute I1s Not Available

TS e AL 8
AVAJEE UPLABDH NAHIN HAI

Such Action As may be Deemed Necessary

T FEATE L ST AEeTF A A1
AISEE KARYAWAHEE JO AAVASHYAK SAMAJHI JAYE

Suggestion May Be Accepted

SUJHAV MAAN LIYA JAYE

Suitable Action May be Taken

Ihm wrEE fr e
UCHIT KARYAWAHEE KEE JAYE

Survey Report Is Under Study

e Freité Fsrersfir &
SARVEKSHAN REPORT VICHARADHEEN HAI

Suspension Order Issued / May Be Issued

e sArer S e sr s B s

NILAMBAN AADHESH JAREE KIYA GAYA/JAREE KIYA JAYE

Sympathetically Considered

SAHANUBHUTI PURVAK VICHAR KIYA GAYA

Take Note of the Situation

Teaf F1 mwey /Ry T s 2
STHITI KO SAMAJH LEIN/STHITI SE AWAGAT HON

Take Such Measures

U 9Ty H Ui wrdartgat w1
AISE UPAY KAREIN/AISEE KARYAWAHIYAN KAREIN
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3. Terminable

AT [TATIH T
SAMAPYA/SAMAPNEEYA

4. The Bill Has Been Verified

et e B
BILL SATYAPIT KIYA GAYA

5. The Papers Are sent Herewith

TSI TA1TE T8 |7 6o o7 T8 8
KAGJAT/PATRADI ESAKE SATH BHEJE JA RAHE HEIN

6. The Proposal Is In Order

PRASTAAV TEEK HAI

7. The proposal |s Self Explanatory
TEATE T AT AT H T
PRASTAAV SWATAHA /APNE AAP MEIN SPASHTA HAI

8. The Receipt of the Letter Is Acknowledged

o fit AT g S T
PATRA KEE PAWATI/PRAPTI SUCHANA BHEJ DEE GAYEE HAI

9. The Relevant File Is Not Readily Available

T FTEA TR ITAET TG S
SAMBANDHIT FILE TATKAL UPLABDH NAHIN HAI

10.  The Required/Papers Are Placed Below.

AU FES/TATE T T T8
APEKSHIT KAGAJ/PATRADI NEECHE RAKHE/PRASTUT HEIN

11.  These Papers May Be Shown to.....for Information and Guidance.

A FESTANL F g T qriadq ... Fr fdarsm
IN KAGAJON/PATRADI KO SUCHANA VA MARGADARSHAN HETU

wee ... KO DIKHAYA JAYE

12. These Views are Endorsed

7 far=ret =7 waea B s 2
IN VICHARON KA SAMARTHAN KIYA JATA HAI
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13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

This does not Concern Us

g T HEfa TE T
YEH HAMSE SAMBANDHIT NAHIN HAI

This May Be Passed On to... for Necessary Action

ISE AAVASHYAK KARYAWAHEE HETU....KO BHEJEIN

Thoroughly Satisfied

T/ & & HLE
PURNATHAYA/PURNA ROOP SE SANTUSHTA

Through Proper Channel

sk arem &
UCHIT MADHYAM SE

Till Further Orders

AETTHT wT2er 76
AAGAMEE AADESH TAK

Timely Action May Be Taken

T GT FEAATR! TS
SAMAY PAR KARYAWAHEE KEE JAYE

Timely Compliance May Be Insured

SAMAYA PAR ANUPALAN SUNISHCIT KIYA JAYE

Time Schedule May Be Adhered To

AT AT FT T AT A1
SAMAYA SUCHI/SARNEE KA PALAN KIYA JAYE

To Ensure

SUNISHCHIT KAREIN
Top Priority

F=F M HFAT/ T ST
UCHCHA PRATHAMIKTA/PARAM AGRATA

34



25.

26.

27.

28.

29.

30.

Top Secret

qr/af T
PARAM/ATI GOPANEEYA

Transfer Order Issued

T2 AATeer AT foRa
STHANANTARAN AADESH JAREE KIYA GAYA

Transfer Order Withdrawn

AT SATS9T AT99 o foram
STHANANTARAN AADESH VAPAS LE LIYA GAYA

Travelling Allowance Bill May be Submitted

YATRA BHATTA BILL PRASTUT KIYA JAYE

Travelling Allowance Bill Submitted
YATRA BHATTA BILL PRASTUT

Typed Draft May be Put up

argq f3aT ger yre/HHaT weqd ¢
TYPE KIYA HUAA PRARUP/MASQUDA PRASTU TKAREIN

u

Unacceptable
eIy
ASWIKARYA

Unavoidable

EEILE D
APARIHARYA

Unauthorised

ANADHIKRUT

Unconfirmed

L e
APUSHTA



Under Advice To Us

HAMAIN SUCHANA DETE HUYE

Under Consideration

[EEIEPIE]
VICHARADHEEN

Under Intimation To This Office/Under Advice To This Office

IS KARYALAYA KO SUCHANA DETE HUYE

Undertaking Should Be Obtained

EEEREREEEEInIE] FL
VACHAN PATRA LIYA JANA CHAHIYE

v

Valid Reasons May Be Given

UCHIT KARAAN DIYE JAYE

Verified And Found Correct

SATYAPIT KIYA AUR THEEK PAYA

Verified And Found Short By Rs.10/-

ST i el sffT = T Oy T
JANCH K| GAYEE AUR RUPAYE DAS KAM PAYE GAYE

Verified Bills May be Passed For Payments

SATYAPIT BILLON KO BHUGTAN HETU PARIT KIYA JAYE

Verified Copy

wearfua ufe
SATYAPIT PRATI



1. Waiting List May Be Renewed

ST T A A AT ST
PRATEEKSHA SUCHEE KO NAWEENEEKRIT KIYA JAYE

2. We May Agree

HUM SAHAMAT HO SAKTE HEIN

3. We May Pay

ZH ST O §
HUM BHUGTAN KAR SAKTE HAIN

4. We Regret

HAMEN KHED HAI

5. We Shall Be Glad

HAMEN HARSHA HOGA

6. What Is The Position ?

T e g ?
KYA STHITI HAI ?

7. What is The Reason ?

FATFEIZ ?
KYA KAARAN HAI ?

8. Whenever it is Considered Necessary

A FAT T ATTITF TAAT AT
JAB KABHI YEH A AVASHYAK SAMZHA JAYE

9. Whichever is Earlier
JO BHI PAHALE HO

10.  Why Delayed

DEREE KYON HUEE
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11.

12.

13.

14.

15.

16.

17.

18.

Will Be Advised

SUCHIT KIYA JAYEGA

Will Be Dealt With Severely

FET FAATET T AT
KADI KARYAVAHI Kl JAYEGI

Withdraw Orders
AT AT A
AADESHON KO VAPUS LEIN

Without Further Delay

AAGE AUR VILAMBH KIYE BINA

With Retrospective Effect

LERRICE]
PURVA PRABHAV SE

With The Remarks

Teforgt F arer
TIPPANIYON KE SATH

Work In Progress

KARYA CHAL RAHA HAI/KARYA JAREE HAI

Write To Head Office/ Zonal Office Please
FUOAT TG FATAS J At Frared &1 o
KRUPAYA PRADHAN KARYALAY/ ANCHAL KARYALAY KO LIKHEIN

Yes

Bl

HAN

You May Please Contact

AT T TTT

KRUPAYA SAMPARKA STHAPIT KAREIN
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You May Please Send Us The Information Without Any Further Delay

KRUPYA AAP AUR VILAMBA KIYE BINA HAMEN JANKARRI PRASTUT

KAREIN

You May Take Necessary Action Accordingly

AT ALTATE ATTLAF FHATE e TF 2|
AAP TADANUSAR AAWASHYAK KARYAVAH|I KAR SAKTE HEIN

Your Case Would Be Taken Up For Consideration In Due Course

YATHASAMAY AAPKE MAMLE PAR VICHAR KIYA JAYEGA

Your Request is Acceded
AAPKA ANURODH SWIKRIT HAI

Your Request Cannot Be Acceded To

ATTRT ATE THHIE AR (T ST JhelT
AAPKA ANURODH SWIKAR NAHIN KIYA JA SAKTA

Your Request Granted

AAPKA ANURODH SWIKRIT HAI

Z
Zone Wise Details Required
ANCHALWAAR VIVARAN APESHITH HAI.



NOTE
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